
How To Upload
A Document



1. Click ‘Uploads’ at the bottom of the page.



2. Click on the blue ‘Upload’ button.

3. Click ‘Upload a file’.



4. Choose your file.



5. Fill in the details once the file has been 
     uploaded and click ‘Done’.



6. Click on the blue ‘Upload’ button.

7. Click ‘Upload a file’ and ‘Take photo’.



8. Take a photo.



9. Fill in the details once the file has been 
     uploaded and click ‘Done’.



10. Access all your uploads on one page.


